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D]ÛF G\P$sBfs!f 5MTFGF jIJ:YFT\+4 SFIM" VG[ OZHMGL lJUTM  

(I) The Particulars of Organisation, Functions and  

  Duties 

 

Sr.No.1-  The Particulars of Organisation, Functions  of Rang 

Upvan C.C. Mehta Natya Gruh 

 
 

Rang Upvan C.C. Mehta Natya Gruh which was an open air theatre is now covered 

applying a steel structure. This facilitate an audience of nearly 1400 persons to seat. 

The arena is stepped with floor made up of kota stone. It has a covered wooden stage 

with dressing rooms, stage area is 127.40 sq.mts. and audience area is 1351.90 sq. 

mts. The arena is enclosed with a decorative wall on all the four sides. This theatre is 

in the dead centre of the city. 

It provides the most appropriate place to host various events like School Cultural 

Programmes, College's Musical Evening,, Drama, Belay, Classical Music, Classical 

Dance, Folk Dance, Ras-Garba, Light Music, Songs, Gazzals, Mushayra, Kawali, 

Daira, Poet Gathering, Business Meeting, Magic Show, Social Gathering, etc. 

This hall is an ideal place to host various events as listed on 

www.suratmunicipal.gov.in and is available on rental basis for various time 

slots detailed on website.Interested Organisation or Persons shall contact The 

Manager,Gandhi Smruti Bhavan,Nanpura, Surat. Tel no. 91-261-2472643 for 

booking or reserving the hall for their programmes etc. can be done online 

www.suratmunicipal.gov.in & offline mode  Five  Months in advance as per 

Rules 

 

 

 

 

 

 

 

 

http://202.54.1.8/content/rtiact/rtiact_disc1.shtml
http://202.54.1.8/content/theaters/GandhiSmruti_Booking_Rules.pdf


 

 

D]ÛF G\P$sBfsZfVlWSFZLVM VG[ SD"RFZLVMGL ;TFVM VG[ OZHM 
(II) The powers and duties of its officers and 

employees;  
D]ÛF G\P$sBfsZf o Z\U p5JG R\PRLP DC[TF GF8IU'C VlWSFZLVM VG[ SD"RFZLVMGF 

CMN'FNL9 ;¿FVM V\U[GL lJUTov 



 

 

 



 

 

 

 

 

 

 

 

 



 

 

Zf VlWSFZLVM VG[ SD"RFZLVMGL ;TFVM VG[ OZHM 
(II) The powers and duties of its officers and   

employees; 
D]ÛF G\P$sBfsZf o Z\U p5JG R\PRLP DC[TF GF8IU'C VlWSFZLVM VG[ SD"RFZLVMGL ;¿F 

VG[ OZHM ov 

Z\Up5JG 
 

S|D 

G\A

Z 

CMNM SFDULZLGL 8}\SL lJUT 

! Z # 

1  D[G[HZ UF\WL :D'lT EJGqZ\Up5JGGF\ A]SL\U4 ZLO\0 V\U[GL D\H]ZL TYF JCLJ8L 

;\RF,GGL SFDULZL 

2  ALHL z[6L S,FS" Z\Up5JGG]\ A]SL\U4 ZLO\0 TYF Z\Up5JG BFT[ SFI"S|DGF\ ;DI[ CFHZL 

3  JFIZD[GvSDv;FP 

,F.8 %,FP VM5P 

UF\WL :D'lT EJG TYF Z\Up5JG BFT[ SFI"S|D NZdIFG ,F.84 ;Fpg0 TYF 

D[.g8[Gg;GL SFDULZL 

4  :8[H C[<5ZvSDv 
A[,NFZ 

UF\WL :D'lT EJGq Z\Up5JGDF\ :8[HGL SFDULZL ;\EF/JL lJU[Z[P 

5  ;OF. SFDNFZ SFI"S|D NZdIFG :8[HGL SFDULZL TYF SFI"S|D G CMI VMlO;DF\ OZH AHFJJLP 

6  A[,NFZ UF\WL :D'lT EJGqZ\Up5JGDF\ :8[HGL SFDULZL ;\EF/JL lJU[Z[ 

  



 

 

D]ÛF G\P$sBfs#fo N[BZ[B VG[ HJFANFZLGF DFwID ;lCT lG6"I ,[JFGL 

5|lS|IFDF\ VG];ZJFGL SFI"ZLlT 

(III) The procedure followed in the decision making 

process, including channels of supervision and    

accountability 
 

SURAT MUNICIPAL CORPORATION 

RANG UPVAN C.C. MEHTA NATYA GRUH 

ORGANIZATIONAL STRUCTURE DIAGRAM 

CHAPTER – 2 (MANUAL – 1) 

 

 

MUNICIPAL COMMISSIONER 
 

DEPUTY COMMISSIONER 

MANAGER 

(OPERATION,ADMINISTRATION & BOOKING 

ACTIVITIES) 

 

ELECTRICAL 

SUPERVISOR 

WIREMEN  

(1) 
 

CLERK-II(1) 

Stage Helper-
cum-Beldar  

   (1)  

SWEEPER 

(2) 

 



 

 

D]ÛF G\P$sBfs$f o 5MTFGF SFIM" AHFJJF GÞL SZ[, WMZ6M ov 
(IV) The norms set by it for the discharge of its 

functions :- 
 

;]ZT DCFGUZ5Fl,SFGM ;DU| JCLJ8 D]bItJ[ ;G[ !)$)GF D]\A. 5|F\TLI DCFGUZ5Fl,SFVMGF 

VlWlGIDGL HMUJF.VM VG];FZ ;NZC] VlWlGIDDF\ H6FjIFG];FZ ;FDFgI ;EF4 :YFIL ;lDlT 

VG[ ;F\:S'lTS ;lDlT äFZF GLlTlJQFIS lG6"IM ,[JFDF\ VFJ[ K[P VG[ T[ D]HA T[G]\ SlDxGZzL VG[ T[GF 

TFAF C[9/GF VlWSFZLVMGF DFU"NX"G C[9/ SFI"S|DMG]\ VFIMHG SZJFDF\ VFJ[ K[P 

 

 

 



 

 

D]ÛF G\P$sBfs5f o SFIM" AHFJJF DF8[GF\ lGIDM4 lJlGIDM4 ;}RGFVM4 

lGID;\U|C ov 
(V) The rules, regulations, instructions, manuals and 

records held by it  or under its control or used by 

its Empleyees for discharging its functions. :- 
 

;]ZT DCFGUZ5Fl,SFGL;FDFgI ;EF 9ZFJ G\PZ##qZ_!(4 TFPZ)q_&qZ_!(YL 

D\H]Z YI[, lGIDM HMJF DF8[ GLR[ VF5[, l,gS p5Z S,LS SZMP 

 
https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti_SMC_Rules.pdf 

 

 ;]ZT DCFGUZ5Fl,SF ;\RFl,T Z\U p5JG R\PRLPDC[TF GF8I U'CGM p5IMU SZJF .rKTL 
SM.56 ;\:YF VUZ jIlSTV[ VMG,F.G A]SL\U ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 

www.suratmunicipal.gov.in p5ZYL SZFJL XSFX[ TYF VMO ,F.G A]SL\U DF8[ GFUlZS 

;]lJWF S[gN| BFT[ lGIT OMD"DF\ VZHL SZJFGL ZC[X[P VF VZHL 5+S UF\WL :D'lT EJG BFT[ 

VFJ[, SR[ZLDF\YL VYJF J[A;F.8 www.suratmunicipal.gov.in p5ZYL D[/JL XSFX[P 

 
 
 
 
 

https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti_SMC_Rules.pdf


 

 

D]ÛF G\P$sBfs&f o 5MTFGL 5F;[ VYJF 5MTFGF lGI\+6C[9/ CMI T[JF 

N:TFJ[HMGL S1FF VG[ JUL"SZ6G]\ 5+S 

(VI) A Statement of the categories of documents that 

are held by it or under its control :- 

 

A ;\S],GF JCLJ8G[ ,UTL lGTLv lJQFIS OF., lJP 

B BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ ZHL:8ZGL GS, lJP 

C AL, 5[D[g8 JFpRZ OF.,4 ;\S],GF ;\RF,GG[ ,UTL VgI 5ZR]Z6 OF., lJP 

D .GJ0"v VFp8J0" ZHL:8Z4 AL, ZHL:8Z4 ZLO\0 ZHL:8Z4 BFTFDF\ VFJTF 5lZ5+v 

GM\Wv9ZFJ4 EZ6F\ ZHL:8Z4 ;\RF,G TYF lGEFJGF SFDMGL 8[g0Z OF., lJP 

E A]SL\U OMD"4 EZ6F 5+S lJP 

 



 

 

D]ÛF G\P$sBfs*f o lJEFU S[ ;TFD\0/[ VG];ZJFGL GLlT VYJF T[GF 

VD,LSZ6 ;\A\WDF\ GFUlZSM ;FY[ lJRFZlJlGDI DF8[ VYJF T[DGF 

£FZF ZH}VFT DF8[GL lJ3DFG UM9J6GL lJUTM 
(VII) The particulars of any arrangement that exists 

for consultation with, or representation by, the 

members of the public in relation to the 

formulation of its policy or implementation 

thereof :- 

 
HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 

;]ZT DCFGUZ5Fl,SFGM ;DU| JCLJ8 D]bItJ[ ;G[ !)$)GF D]\A. 5|F\TLI 

DCFGUZ5Fl,SFVMGF VlWlGIDGL HMUJF.VM VG];FZ ;NZC] VlWlGIDDF\ H6FjIFG];FZ 

;FDFgI ;EF4 :YFIL ;lDlT VG[ ;F\:S'lTS ;lDlT äFZF GLlTlJQFIS lG6"IM ,[JFDF\ VFJ[ K[P VG[ 

T[ D]HA T[G]\ SlDxGZzL VG[ T[GF TFAF C[9/GF VlWSFZLVM äFZF T[G]\ VD,LSZ6 SZJFDF\ VFJ[ 

K[P  

VII The particulars of any arrangement that 

exists for consultation to themembers of 

the public in relation to the formulation 

of its policy or implementation thereof 

1. Cultural Committee 

2. Standing Committee 

3. General Board 

 



 

 

D]ÛF G\P$sBfs(f o T[GF EFU TZLS[ VYJF  T[GL ;,FCGF C[T] DF8[[ A[ VYJF 

T[YL JW] jIlSTVMGF AG[,F AM0" D\0/MGL A[9SM ,MSM DF8[ B]<,L K[ 

S[ S[D VYJF T[JL A[9SMGL SFI"GM\WM ,MSMG[ D/JF5F+ K[ S[ S[D 

(VIII) A statement of the boards, councils, committees 

and other bodies consisting of two or more 

persons constituted as its part or for the 

purpose of its advice, and as to whether 

meetings of those boards, councils, committees 

and other bodies are open to the public, or the 

minutes of such meetings are accessible for 

public 
 

 

;]ZT DCFGUZ5Fl,SFGM ;DU| JCLJ8 D]bItJ[ ;G[ !)$)GF D]\A. 5|F\TLI DCFGUZ5Fl,SFVMGF 

VlWlGIDGL HMUJF.VM VG];FZ ;NZC] VlWlGIDDF\ H6FjIFG];FZ ;FDFgI ;EF4 :YFIL ;lDlT 

VG[ ;F\:S'lTS ;lDlT äFZF GLlTlJQFIS lG6"IM ,[JFDF\ VFJ[ K[P T[GL SFI"GM\WMGF V[Hg0F VG[ 9ZFJM 

;]ZT DCFGUZ5Fl,SFGL J[A;F.8 www.suratmunicipal.gov.in p5Z p5,aW K[ H[ 

VJ,MSGDF\ ,[JF lJG\TLP  

 

http://www.suratmunicipal.gov.in/


 

 

D]ÛF G\P $s!fBs)fvT[GF VlWSFZLVM VG[ SD"RFZLVMGL DFlCTL 5]l:TSFov 

(IX) A directory of its officers and employees :- 
 

ALP;LPV[GP8L JF.h VlWSFZLVM VG[ SD"RFZLVMGL DFlCTL 

www.suratmunicipal.gov.in 5Z ;\I]ST ZLT[ D]SJFDF\ VFJ[, K[ TYF 

V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ ZHL:8ZGL GS, 

BFTFDF\ p5,aW K[P 



 

 

 

D]ÛF G\P $s!fsAfs!_fov NZ[S VlWSFZLVM VG[ SD"RFZLVMG[ D/TF DFl;S 

DC[GTF6Fov 
(X) The monthly remuneration received by each of its 

Officers and Employees, including the system of 

compensation as provided in its regulations.:-. 
 

AL;LV[G8L JF.h VlWSFZL VG[ SD"RFZLVMGL DFlCTL www.suratmunicipal.gov.in 

5Z ;\I]ST ZLT[ D]SJFDF\ VFJ[, K[P TYF V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 

5UFZ ZHL:8ZGL GS, BFTFDF\ p5,aW K[P 



 

 

 

D]ÛF G\P$sBfs!!f o TDFD IMHGFVM4 ;}lRT BR" VG[ SZ[,L JC[\R6L 5ZGF 

VC[JF,MGL lJUTM NXF"JTL TYF T[ NZ[S V[Hg;LG[ OF/J[,F GF6F\SLI 

;\;FWGMGL lJUTMov 

(XI) The budget allocated to each of its agency, 

indicating the particulars of all plans, proposed 

expenditures and reports on disbursements 

made:- 

 

;]ZT DCFGUZ5Fl,SF äFZF ;G[ !)$)GF D\]A. 5|F\TLI DCFGUZ5Fl,SFVMGF VlWlGIDGL 

HMUJF.VM VG];FZ 5|lT JQF"[ V\NFH5+ D\H]Z SZJFDF\ VFJ[ K[ VG[ TNFG];FZ O\0GL OF/J6L 

SZJFDF\ VFJ[ K[P 5|lTJQF" V\NFH5+ D]HAGL O\0GL OF/J6L TYF BR"GL lJUTM 56 5|l;wW 

SZJFDF\ VFJ[ K[P VF TDFD lJUTM ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 

www.suratmunicipal.gov.in p5Z p5,aW K[ H[ VJ,MSGDF\ ,[JF lJG\TLP  

 

http://www.suratmunicipal.gov.in/


 

 

D]ÛF G\P$sBfs!Zf o OF/J[,L ZSDM VG[ T[JF SFI"S|DMGF ,FEFYL"VMGL 

lJUTM ;lCT VFlY"S ;CFI SFI"S|DMGL VD,AHJ6LGL ZLTov 

(XII) The manner of execution of subsidy programmes, 

including the amounts allocated and the details 

of beneficiaries of such programmes:- 

 

HFC[Z ;¿F D\0/ ;FY[ ;\I]É K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 

 



 

 

D]ÛF G\P$sBf!#f K}8KF8M4 5ZJFGULVM VYJF VlWS'lTVM D[/JGFZFGL 

lJUTMov 
(XIII) The manner of execution of subsidy 

programmes, including the amounts allocated 

and the details of beneficiaries of such 

programme:- 
 

HFC[Z ;¿F D\0/ ;FY[ ;\I]É K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 

 
 



 

 

D]ÛF G\P$sBfs!$f o.,[S8=MlGS :J~5DF\ p5,aW VYJF WZFJ[,L  DFlCTLG[ 

,UTL lJUTMov 
(XIV)  Details in respect of the information, available 

to or held by it, reduced in an electronic form:- 

 

HFC[Z ;¿F D\0/ ;FY[ ;\I]É K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 

 



 

 

D]ÛF G\P$sBfs!5f o HFC[Z p5IMU DF8[ lGEFJJFDF\  VFJTF CMI T[JF 

U\|YF,I VYJF T[JF JF\RGF,IGF SFDSFHGF S,FSM ;lCTGL DFlCTL 

TYF T[ D[/JJF DF8[ GFUlZSMG[ p5,aW ;]lJWFVMGL lJUTMov 
(XV)The particulars of facilities available to citizens for 

obtaining information, including the working hours 

of a library or reading room, if maintained for 

public   use:- 
 

HFC[Z ;¿F D\0/ ;FY[ ;\I]É K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 



 

 

 

D]ÛF G\P$sBfs!&f o HFC[Z DFlCTL VlWSFZLVMGF GFDM4 CMN'FVM 
VG[ ALHL lJUTMov 

(XVI) The names, designation and particulars of the 

Public Information officers. :- 
;]ZT DCFGUZ5Fl,SF 

V5L, VlWSFZLGF GFD4 ;ZGFDF TYF OMG G\AZ4 .vD[., V[0=[;GL DFlCTL NXF"JT] 5+S v V 

V
P 

G\P 
 

HFC[Z DFlCTL 
VlWSFZLG]\ GFD q 

SD"PG\AZ 
 

CMN'M hMGq 
BFTFG]]\ 
GFD 

;ZGFD]\ OMG G\AZ 
 
 
 

.vD[., 

!P zL BFG XCLNBFG ZXLNBFG 
SD"P G\P ZZ_*_ 

D[G[HZ UF\WL :D'lT 
EJG 

O,[8v$_#4 
5F, 5[,[;P4 

RL\TFD6L N[ZF;Z 
5F;[4 XFC5F[Z4 

;]ZT 

 
97243 
45549 

rangupavan@s

uratmunicipal.

org 

 
HFC[Z DFlCTL VlWSFZLGF GFD4 ;ZGFDF TYF OMG G\AZ4 .vD[., V[0=[;GL DFlCTL NXF"JT] 5+S v V 

V
P 

G\P 
 

HFC[Z DFlCTL 
VlWSFZLG]\ GFD q 

SD"PG\AZ 
 

CMN'M hMGq 
BFTFG]]\ 
GFD 

;ZGFD]\ OMG G\AZ 
 
 
 

.vD[., 

!P zL S[P 5LP;MGFJF,F 

SD"P G\P!Z#ZZ 

ALHL z[6L 

S,FS" 

Z\U p5JG ALq*(4 5FZ; 

GUZ ;M;FP gI]P 
ZF\N[Z4 S[%8G 

,1DL DFU"4 
;]ZTP 

Z$*Z&$#
 

 
 
  

 
v 

TYF ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 www.suratmunicipal.gov.in p5Z p5,aW K[ H[ 

VJ,MSGDF\ ,[JF lJG\TLP  

 

http://www.suratmunicipal.gov.in/


 

 

D]ÛF G\P$sBfs!*f o 9ZFJJFDF\ VFJ[ T[JL ALHL DFlCTLov 
(XVII) Such other information as may be prescribed 

and thereafter update the publications every 

year :- 
 

HFC[Z ;¿F D\0/ ;FY[ ;\I]É K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 

 

 


